DEPARTMENT OF CORRECTIONS – FINANCIAL TRANSACTION REQUEST
	Section I.
	 
	 
	 
	 
	 
	 
	 

	TO
	(BUSINESS OFFICE REP)
	CUSTOMER #
	
	PGID:

	 
	
	
	
	
	
	 
	 
	 

	FROM
	 
	
	 
	

	 
	
	
	
	
	 
	
	 
	MW:

	DATE
	 
	DOB
	 
	 
	 

	 
	
	
	
	
	
	
	 
	

	OFFENDER NAME
	 
	PID
	 
	
	OFM:

	 
	
	
	
	
	
	
	 
	 

	DOCKET NUMBER(S)
	 
	 
	

	 
	
	
	
	
	
	
	
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	A copy of all Financial Transaction Requests must be kept in the offender's file with supporting documentation & approval.

	Section II.
	 
	 
	 
	 
	 
	 
	 

	DECREASE DEBT ON EXISTING OFFENDER ACCOUNT
	 
	CHECK ALL THAT APPLY.
	 

	
	
	
	
	
	
	
	
	 

	SUPERVISION FEES (use when offender is assessed erroneously - explain below -)
	 
	 

	REQUIRES ORIGINAL FINANCIAL SHEET AND, IF APPLICABLE, COURT ORDER
	
	
	 

	 
	
	
	
	
	
	
	
	 

	CORRECT DATA ENTRY ERROR (use when wrong account is assessed, etc.)
	 
	 

	REQUIRES ORIGINAL INPUT SOURCE DOCUMENTS AND EXPLANATION:
	
	
	 

	 
	
	
	
	
	
	
	
	 

	TRANSFER OUT OF OFFICE
	 
	
	
	RECEIVING OFFICE
	 
	 

	OFFENDER INFORMATION MEMORANDUM TO BE COMPLETED BY BUSINESS OFFICE STAFF
	 
	 

	 
	
	
	
	
	
	
	
	 

	CLOSE OFFENDER ACCOUNT FOR THE FOLLOWING REASON:
	 
	 
	 

	 
	
	
	
	
	
	
	
	 

	 
	P&O - SATISFACTORY, REQUIRES COPY OF COURT ORDER
	
	 
	 

	 
	
	
	
	
	
	
	 
	 

	 
	P&O - UNSATISFACTORY, REQUIRES COPY OF COURT ORDER
	 
	 

	 
	
	
	
	
	
	
	 
	 

	 
	REVOCATION (VIOLATION), REQUIRES COPY OF COURT ORDER
	 
	 

	 
	
	
	
	
	
	
	 
	 

	 
	MODIFICATION/AMENDMENT, REQUIRES COPY OF COURT ORDER
	 
	 

	 
	
	
	
	
	
	
	
	 

	DATE/NATURE OF CASE CLOSURE AND NOTES:
	 
	 
	 
	 

	 

	

	

	Section III.
	 
	 
	 
	 
	 
	 
	 

	FINANCIAL TRANSACTION DETAIL 
	Completed by Business Office Staff
	 
	 

	FEES
	
	
	
	AMOUNT
	FINES
	
	
	AMOUNT

	SUP
	Supervision Fee
	
	$
	VAT
	VT Agency Transportation 
	$

	VAF
	Victim Assistance Fee
	$
	GFF
	General Fund
	
	$

	VCF
	Victim Compensation Fee
	$
	RSF
	Restitution Surcharge
	$

	DUI
	DUI Fee
	
	
	$
	
	
	
	 

	CJF
	Criminal Justice Fee
	
	$
	
	
	
	 

	 
	
	
	
	
	
	
	
	 

	Section IV.
	
	
	
	
	
	
	 

	EXPUNGED RECORDS - Indicate dockets in section 1.
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	 

	Date Expungement Ordered:
	 
	
	Date Records Expunged:
	 
	 

	Sentencing Court:
	
	 
	
	DOC Records Expunged by:
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	THIS SECTION REQUIRED WHEN SUBMITTING HARD COPY OF FORM:

	 
	
	 
	 
	 
	 
	
	 
	 

	SUBMITTED BY:
	 
	DATE
	 

	 
	
	
	
	
	
	
	
	 

	APPROVED BY:
	 
	DATE
	 

	 
	
	
	
	
	
	
	
	 

	PROCESSED BY:
	 
	DATE
	 


